
Halifax Regional Municipality Archives 

Copying Services and Fees 
 
Copying Policy 
Copies are provided for research and private study only. Further use requires the 
authorization of HRM Archives through a Permission to Publish Form.   
 
The physical condition of the original determines the type of copying permitted.  All copying, 
other than from the self-serve microfilm reader/printer, is done by trained personnel. 
 
Copying Fees - please submit a Copy Request Form 

Type of Copying Service Fee 

Photocopies (up to 11x17) 404 per page - surcharge of $10.00/hour for >50 pages 

Self-serve print-outs (from 
microfilm or computer) 254 per page if done by researcher 

Photographs outsourced + $5.00 handling fee (>10 items - $10.00) 

Large-format (maps, plans 
from paper or microfilm) outsourced + $5.00 handling fee   (>10 items - $10.00) 

Scanned images (from 
paper or microfilm) 

$12 /image (>10 items - $10/image)   (CD-ROM included) or 
outsourced + $5.00 handling fee   

 
Postage and Handling Fees    (Courier service is at the expense of the researcher). 

Cost of Copying Service Postage and Handling Fee 

<$5.00 none 

$5.00 - $50.00 $5.00 

>$50.00 $8.00 

 
Publication/Use Fees - please submit a Permission to Publish Form 

Use Fee 

Educational, non-commercial, not-for-profit use no charge 

Commercial publication (books, periodicals, 
electronic publications, websites, CD-ROMs) 

$15.00 for prominent spot (cover) 
$10.00 for interior spot 

Commercial broadcasting (video, photos, sound 
recordings) $50 per image or per minute 

Commercial advertising/ merchandising/display  $50-$100 depending on use/quantity 

 
Payment Options: Cash/Cheque at Archives or Debit/Credit at Customer Service Centres 

Harmonized Sales Tax (15% HST) applies to all fees 


