	Facility Name:

Civic & Mailing Address:

Date:

Total amount of Contributions Fund Award - $                                             

Please indicate how the Award will be allotted based on the following categories:

	Recreation Programming

Resources
	Programming

Equipment
	Training
	Promotion

& Marketing
	Special Event Resources
	Inclusion
	Administrative

Registration Software
	Needs Assessment
	Total Budget Estimates

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Category Description:

1. Recreation Programming Resources - Staff, Craft Supplies, Canteen and Rental Subsidy Support For Community Groups.
2. Equipment - Programming Equipment.

3. Training – For Community Group Staff, Boards and Volunteers (First Aid, Junior Leader, High Five and WHMIS).

4. Promotion & Marketing – Signage, Printing of Flyers, Ads, Website, Cultural (Language Printing) and Special Events.
5. Special Event Resources – Equipment Rentals, Supplies, Food, BBQ, Propane and Entertainment.
6. Inclusion – Program subsidy for participants that have special needs and require additional staff support or participants requiring assistance with program registration due to an inability to pay.

7. Administration – Mailing, Phones, Office Supplies, Courier Service, Photo Coping, Internet, Mailbox, Faxing, Equipment Repairs, Equipment Lease Payments, Mileage and Registration Software.

8. Needs Assessment – Definition of Needs Assessment: To determine the overall facility operation, does it meet the HRM Community Development recreation or cultural mandate? Ask...

· What is their service delivery and the impact the service has within the community.

· How the service is delivered? (Volunteers or Staff)

· The ability to cover costs associated with service delivery or programming.  Why or why not?

· What other service providers in the community that compliment your service/programs?

· What measures are in place to ensure stability and sustainability of the service?

* Note - Please indicate HRM rental costs for running HRM programming from the facility.
