Halifax Municipal Archives
P.O. Box 1749, Halifax, NS, B3J 3A5
tel: 902-490-4643 fax: 902-490-6299
archives@halifax.ca

Permission to Publish Form
Permission process
Applicant determines what items are to be used in project, and either orders
1.
reproductions before or after permission process is complete; depending on applicant’s
needs and schedule.
Applicant will complete, sign and submit this Permission to Publish Form.
2.
Archivist will investigate any copyright/use restrictions to determine if use is permitted.
3.
Archivist will supply Applicant with an estimated publication/use fee, if applicable.
4.
Upon receipt of payment, Archivist will sign Permission Form and send it to Applicant.
5.
Applicant’s Information
Name:
Organization:
Address:
Telephone:

Fax:

Email:

Intended use:


Exhibit or Display



Publication (print)



Web or Internet



Film or Video



Broadcast (radio, television)



Other (specify below)

Please describe your use or project below (add attachment if necessary):

Items requested (use additional page if required)
Retrieval Code

Title or Description

Terms of Use:
1.
Permission for publication is subject to the applicant’s receipt of this agreement signed
by an authorized agent of the Halifax Municipal Archives.
2.
Permission is for one-time, one-language, non-exclusive use over a 5-year period.
Permission for broadcast allows for unlimited plays over the 5-year period.
3.
Subsequent use of material must be negotiated separately.
4.
Formal credit (Halifax Municipal Archives) is required for all uses of material.
5.
Formal citation of material should be used where appropriate (Halifax Municipal
Archives, retrieval code, title, and creator as supplied on copy).
6.
The applicant assumes all responsibility under the terms of the Copyright Act.
7.
The applicant assumes all responsibility for possible invasion of privacy arising from use
of reproductions.
8.
If requested, the applicant agrees to send the Archives one copy of the work containing
the reproduction at no charge. Shipping will be paid by the applicant.
9.
Images used on a website must be scanned at a resolution no greater than 75 dpi.
10.
Items provided for publication or use may not be altered in any way without written
permission of Halifax Municipal Archives.
Prepayment of any fees is required before permission is granted.
I/we the undersigned apply for permission to publish the items listed in the project described. I/we
acknowledge that I/we understand the terms of use and that fees may apply.
Signature of Applicant:
Date:

Publication/Use Fee (see Copying Services and Fees Schedule)
Explanation:

Fee

HST#894283845RT0001

HST

Total

Paid

Permission
Signature of Archivist:

Date:

The Archives is given the authority to carry out its duties by Administrative Order 2015-001-GOV. Information collected through this form is used to
identify applicants and assist with statistical reports. When signed, the form is considered a legal record and is retained by the Archives.
Personal information is stored in a secure location, and can only be accessed by Information Management staff.
If you have any questions about the collection or use of this information, contact: Halifax Municipal Archives, archives@halifax.ca, 902-490-4643.

